Northeast lowa Workforce Development Board (NEIWDB)
Request for Proposals (RFP) for Single Audit Services
Questions & Answers Document

Below are responses to questions received regarding the RFP for Single Audit Services. This
document serves to clarify and provide additional information for all interested parties.

General Information

Q1: Could you upload your most recent internal/external financials (since RFP is for
6/30/24, maybe the 7/1/23-6/30/24 internal financials?

A: The organization is in the process of finalizing internal financial statements for the period
ending June 30, 2024. Once available, they will be posted on our procurement page.

Q2: Do you provide a Microsoft Word version of the RFP?
A: Yes, a Microsoft Word version of the RFP can be provided upon request. Please contact
Taylor Williams, Executive Director at taylor@northeastiawdb.org to obtain a copy.

Q3: According to IRS.gov, the Organization was granted 501c3 status in March 2023. Is
there a predecessor organization?

A: No there is no predecessor organization. The Northeast lowa Workforce Development
Board (NEIWDB) became a standalone 501©(3) nonprofit organization in March 2023.

Q4: We did not see any IRS Form 990’s filed with the IRS, at least according to Guidestar or
IRS.gov. Please provide your most recently filed IRS Form 990.

A: The organization’s IRS Form 990 was not previously completed as required. We have
since hired a CPA firm to bring our filings up to date. The most recent Form 990 will be
posted as soon as itis finalized.

Q5: Has the Organization engaged another firm to prepare the IRS Form 990, or is that
prepared in-house?
A: The organization has engaged a CPA firm to prepare the IRS Form 990 filings.

Q6: Can you provide internal financial statements for the period ended June 30,

20247 Without understanding the class of transactions and account types we cannot
provide a cost estimate.

A: Internal financial statements are being finalized and will be provided upon request once
available. Please contact Taylor Williams, Executive Director at taylor@northeastiawdb.org

to obtain those copies.
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Q7: Has the entity been audited before? If so, please provide the most recent audit report.
A: The State of lowa Auditor’s Office has yet to complete audits for PY22 and PY23. This will
be the first independent Single Audit for the organization, which will be the first two of the
organization.

Q8: What accounting system is being utilized?
A: The organization currently uses QuickBooks for financial management and reporting
under our Fiscal Agent, Central lowa Juvenile Detention Center.

Q9: How many individuals does the Organization employ, and what system is used for
payroll transactions?
A: The organization has three staff members. QuickBooks is currently being utilized for
payroll transactions.

Q10: What level of expertise does your accounting and finance team have?

A: The NEIWDB contracts with Central lowa Juvenile Detention Center (CIJDC) as its fiscal
agent. CIJDC has an experienced finance team that manages financial transactions,
reporting, and compliance in accordance with federal and state regulations. CIJDC also
serves as the organization's employer of record and processes staff payroll.

Q11: Do you outsource any of your accounting?
A: Yes, NEIWDB contracts with Central lowa Juvenile Detention Center (CIJDC) as its fiscal
agent to manage financial operations.

Q12: Can the audit be performed remotely, oris in person required?
A: The audit can be conducted remotely, but if in-person work is necessary, arrangements
can be discussed.

Q13: Will workpapers be provided electronically?
A: Yes, workpapers and supporting documentation will be provided electronically.

Q14: With a June 30 year-end, your Uniform Guidance audit, if applicable, would be due
March 31. The RFP indicates fieldwork completed by June 1

A: The organization acknowledges the timeline and has structured the fieldwork
completion date to allow sufficient time for a thorough and accurate audit. We will work
closely with the selected auditor to ensure all compliance requirements are met.

Q15: Would this be the first audit of the organization?

A: No, the State of lowa Auditor’s Office is currently conducting audits for Program Years
2022 and 2023. However, this RFP is for an independent Single Audit for the period of July 1,
2023, to June 30, 2024, which will be the first audit of the organization performed by an
independent public accounting firm.

Q16: Copy of internal financial statements for the year ended 6/30/24.



A: Internal financial statements are being finalized and will be provided upon request.
Please contact Taylor Williams, Executive Director at taylor@northeastiawdb.org to obtain
those copies.

Q17: Copy of any external (audited, reviewed, compiled) financial statements from
previous periods.

A: The organization does not yet have completed external audited financial statements, as
the State of lowa Auditor’s Office is still conducting audits for PY22 and PY23. Once
available, we will provide access to these reports as appropriate.

Q18: Most recent Form 990 (from a search it appears the Board received nonprofit status)?
A: The organization was granted 501c3 status in March 2023. The most recent Form 990 will
be posted as soon as it is finalized.

Q19: From previous RFPs, it looks like you awarded fiscal agent services to Central lowa
Juvenile Detention Center. Would we be working with their team on the audit?

A: Yes, the NEIWDB contracts with Central lowa Juvenile Detention Center (CIJDC) as our
fiscal agent. The selected audit firm will work with both NEIWDB leadership and CIJDC’s
finance team to complete the audit.

Q20: Qualifications of the accounting team?
A: NEIWDB contracts with CIJDC as the fiscal agent, which has an experienced financial
team handling fiscal management.

Q21: Basis of accounting used internally (are we going to need to assist with accrual-basis
adjustments)?
A: NEIWDB follows accrual basis accounting.

Q22: Is WIOA your only Federal award/cluster? If so, have you evaluated whether a
program-specific audit will meet the needs of your stakeholders?

A: Yes, WIOA is our primary federal award. We have determined that a Single Audit is the
best approach to ensure compliance with Uniform Guidance and stakeholder
expectations.

Q23: Expected growth of the Board in the coming years?

A: NEIWDB anticipates steady growth, with a focus on expanding workforce development
initiatives and seeking additional funding opportunities. We continue to assess local
workforce needs and explore partnerships to enhance our service capacity.

Q24: Ideal timeframe for fieldwork and completion for the first year? Future years?

A: For the first year we aim to have fieldwork completed by June 1, 2025, with final reports
due by June 16, 2025 and for the NEIWDB to review the report. Submission to the Federal
Audit Clearinghouse by June 30, 2025. While the timeline are desired dates, proposals
will be evaluated on the bidder’s ability to meet these dates.
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For future years we plan to have fieldwork and the final report submitted by March 315t to
the Federal Clearinghouse. Fieldwork for future years should ideally be completed by mid-
February to provide adequate time for the auditor to complete their findings, finalize the
report, and address any follow-up questions or revisions before submission to the Federal
Audit Clearinghouse by March 31t allowing for timely financial reporting and compliance.

Q25: Would you expect fieldwork on the audit to be conducted in-person or remotely (in
either case, we provide a portal for uploading documentation)?

A: The audit can be conducted remotely, with all documentation provided electronically.
However, in-person fieldwork can be arranged if needed, based on the auditor’s and
NEIWDB’s preferences.

For additional information or clarification, please refer to the original RFP document or

contact:
Taylor Williams, Executive Director at taylor@northeastiawdb.org

Northeast lowa Workforce Development Board
https://neiaworkforce.org/procurement-rfps/
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